Job Description

» |D-AC-001 (T
D 2 [TTTTTTTTTTT]




JD-AC-001 27°777?27°07°070727°27070727°27077

(I ( T ERRNRRNNRNN ( Accountant Chief
oo ) il (11T )
[ 1D I I
(I (T (T G4
0 (T M

T T T ] (Job Purpose)

1. MMM T

2. [T ( Business Plans) , [TTITT111]
NERNNRNRRNRRNRRNRRNRRNRRNRRNRRNRE

ERRRNNERANEN 0

3. MO [T T T T T T

4.
T T T T A T O T T T T T
IRNRNNRNRNRNRNRERERD

5. M T T T

(T (Key Responsibilities)

(IIITITIT / I T

(LTI (1 (I

(Key Responsibilities and Activities) (Key Objectives) (Performance Indicators)

T - -

UTTITTITITTIITTITd T LTI

(1 I UTIITTTIITITITTT
(1111 HERNNRNNANNRNERNEE

(NERRRNNNRRRN

(T T
(TIITTI T TITIITT
nnin

(T
(T T IITIITT
(I

(T
(T T
(I (1cc)




(LTI

(Business Plans), [ITTTII1T]

(LTI

(LTI

(LTI

a/

INRRRRNNNERN

ARNNRRRRNRRRRNNRRR
(I
I
[TTTTITTTTTTTIITT
ARNNRRRRNRRRRRNNE
[T 0D
« (I
oo 0000
RNRRRRRNRRRN
0 , [0

(T
(T T IITIITT
(LTI
IRNRNRRNNRRNRNRNRY
(T T
o

HERNNRNNRNNRNERNNE
(LTI




(LTI
HERNRRNRRNARNRRNNE
(LTI
(I

(LTI
HERNRRNRRNARNRRNNE
0

- T
HERNNRNNRNRRNRRNIN
o [0

HERNNRNNRNRRNRRNIN
(I
(T
INERRRNRNRRNN

IRNRNRRNNRRNRNRNRY
(T
o

HERNNRNNRNRRNRRNIN
(I

HERNNRNNRNNRNERNNE
I
(CITTITTTTITTT T

- [ITITTITTITIT]
HERNNRNNRNNRNERNNE
o [T

DPVPPVVPVVVIVIV?VIVIVPV?V?IVIVNPVP?

(Major Challenges)

/O] /O

- O T T T T T T T

- Office
AERRRRNERRRNRRRRNED

- T T T T

- T

(T IIIIIIIIO (Subordinate's Responsibilities)

11111 (Position) I (Job Scope)


https://km.nopadol.com/books/ac/chapter/wi

(EARNARNARNRRNRRNRRNRRNRRNRNY
(I )
NENRRNRNNRNNERRRY

(EARNARNARNRRNRRNRRNRRNRRNRNY
(LTI
T

T T
NENRRNRNRRNNERRRN

(EARNRNNARNRRNRRNRRNRRNRRNRNY
(LTI /O]
(I

NENRRNNNRRRNNRERY
T I T T ITIITT

(Financial Responsibilities/Authorization)

(T - 111

(T - [III10

(T - [T

(T

(11T (Item) T

I
(Own Decision)

(I /

(T

m

(T /

(ITTITTIIT]

T /

(T

1

T T

HERNARED] / I

HENNRRRRRNNNNRANNE O

0

(T -
O
(11
(T
M /00T
I

(LTI

(Amount/Authorized level)

[EERNRNRNERNRN
(Consulted by Superior)

(LTI
([T
(Superior Approval)

/ /

(Working Relationship)

I



HERNNRNNRNRRNRRNIN

NI SEIRRRNERER - (NERRRRNERRRN
(LTI

(T T IITIITT

o

(T
(T T
0

Supplier - T
(TTTTITTITTTTIaIT
T I
(I
M

(TIITII T
(T

I
o, T
(T T
(LTI
110

(LTI
NRRRRNNNRRNED
INERRRNNNERNED
(CITTITTITTT]

[T (Job Specifications)

(MTITIIIIIIIO (Education Background)
I I
(T /O] /OITITIT]

(Certification/Licensing)

(TTITIIIIITIII0 (Professional Experiences)

- DT T T T T T T T T IERRNERRN 3
- NERRNERRN 3




HINRRRNNNNRRANNNNNREDD

NNNRNN
(Knowledge)

HERNRRNRRNARNRRNNE
(LTI

(LTI
(LTI
NIRRRNNERE

[LITITTIIITIN

- T I
- [T

([TITITT]
(Prepare By)

(Competencies)

(T
(Skills)

- OITITITTTITTTTTTT]
Microsoft Office

- T

T T

[] (Others)

O
00 /0OriTd
(Mental Abilities/Personalities)

- I

I T
I

HERNNRNNANNRNANNIE
o

BC Account (QTTTITITIITITITTITITIT

Office [TTI111] 110 Excel pivot

I
(Approved By)

ERNERNNRNRNERN
(Acknowledged By)



JD-AC-002 ?277?27?27070772707077-
270707077

(LTI ( (LTI - EERRRNRRERN ( Accountant revenue
ao ) 110 ITI1 )

o (11 (1] (1T

ANRRRRNNNERN (I NERRRNRRNRNN G3

m i i

NERRNNNNRRRRRRRRRRNRREEND (Job Purpose)

1. AT AT
EENRRNNRRNRRRNENNE! NERRRNNERRRNERERY
2. M O T

T T T T T T T T T T T T I

3. I ANNNERRRRNNNRRRRRRNNRRRRRRNEY
(I
OO (Key Responsibilities)
1110 / O nnnRRRRnRRnRnnEnE
I 1 (I

(Key Responsibilities and Activities) (Key Objectives) (Performance Indicators)



(LTI
am .
(LTI
(LITTITIT]

(LTI
HERNRRNRRNARNRRNNE
o

(LITTITTITTT]
(LTI

(Key Responsibilities and Activities)

/

- T
NERRRNRNRRRN
I
1 I
(T T IITIITT
(LTI
(LITITITTT]

- T
(T T
o I
HERNNRNRRNNRNRRNIE
I
(T

- T
(LTI
IRNRNRRNNRRNRNRNRY
(LTI

- T
(TIITTI T TITIITT

g -, 0Im

(T
(T T IITIITT
o

(T
(T T
o
HERNNRNRRNNRNRRNIE
(I

(T T IITIITT
(I
IRIRNRNRNRRNRNRERD
(T
(T T
(1T

HERNNRNRRNRRNRRNIE
NI

(LT T
0 POS

(T T
i I

I
(T
(I
(LTI
(I

1
(Key Objectives)

/IIITI

GL 1111

BC

HERNNRNNRNNRNERNNE
EERRRNNNNRN

I
um O
IRNRNRNRRNRNRNRERY
(1111

I T
HERNNRNNANNRNERNIE
(111

I
0 50

HERNNRNNANNRNNRNEE
(LTI
T
T
(LTI

I
(LTI

(Performance Indicators)



(LTI
(I

IO
(LTI
(ANNRRNRRRRNERERY
(1

(LTI
HERNRRNRRNARNRRNNE
(I

- T
HERNNRNNRNRRNRRNIN
(LTI
(LTI
(I
(LTI
0 0 [T

(T T
(T T
HERNNRNRRNNRNRRNIE
INERRRNNRERN

(T T IITIITT
M O
IRNRNRRNNRRNRNRNRY
0

(T T
(LTI

(T T
NERRRNRNRRRN
(I

(T T
(TIITII T
(I
INERRRNNRERN

HERNNRNNRNRRNRRNIN
oo 0o
(I
(T T IITIITT
o

[ENNNNRRANNNNNNNENE
I
T
1111 Internet

T
g ., OO
(LTITTTITTT
IRNRNRRNNRRNRNRNRY

HERNNRNNRNNRNERNNE
([T
I
I
(LTI

- OTTITTTTTT]
I TITTITT
1

I T
HERNNRNNANNRNERNIE
o

T
EENRRNRNERN

HERNNRNNRNNRNERNNE
I
1

11

HERNNRNNANNRNERNIE
0 50.




(LTI
HERNRRNRRNARNRRNNE
(T

(LTI
(LTI

(T
(I
o

(LTI
(LTI
IRNNNNRNRNRNRNRRED
(1T

- T
ao 0o
I
(11

(T T IITIITT
(LTI
(LITITITTT]
(T
INERRRNERERN

- T TTITT
HERNNRNRRNNRNRRNIE
(T

(LT T
(T
(T
o

(T T
(T T
(I

(T
o
(LTI
1

(I
0 [T

(T T
(1

(LT T
NERRRNRNRRNN

2227222222227222222222222227222?

- T T
T T O
- T T

- [T

NENRNNRRNRRNNRNNRRRRRNRRRENRY

(TITI10 (Position)

/O]

/O

T T T T

T

(T

- T
HERNNRNNRNNRNERNNE
0

HERNNRNNANRRNERNNE
IRNRNRNRRNRNRNRERY
(1M

HERNNRNNANNRNNRNEE
0 [T

- [T
T
(T

I
o

(T
IRNRNRNRRRRNRNRNRY
NERRNRENN (T
IERNNRRNERN

HERNNRNNANNRNNRNEE
T T
1

(Major Challenges)

(Subordinate's Responsibilities)

(Job Scope)


https://km.nopadol.com/books/ac/chapter/wi

(LI

nnang| (Item)

(LTI
m

(Financial Responsibilities/Authorization)

IO (Amount/Authorized level)
T I I
(Own Decision) (Consulted by Superior) I

(Superior Approval)

(Working Relationship)

EENNNNRRNNNNNNRNNE (IIII1T
0

(T
0, O

(LTI
1o /T

(T T
(LTI

(T T
0, I

HERNNRNRRNRRNRRNIE
NI /T

(T T IITIITT
(LTI

(TIITII T
(T

(T
ani (InRRRRRRENRE! PO)

(T
(CCTTITITTITTT]

NRRNNERRNRNRRNED
1 (O] PO)



(I
(Certification/Licensing)

ANRRRRNNNERN

HERNNRNNRNRRNRRNIN
(I
)

- 1111
{10

(I
(T
(] .

(T T
(LTI

(TIITIIT T
(LTI
(1]

(T T
ani
HERNNRNNRNRRNRRNIN
INERRRNNNNRNED

- [T
(T

T
(LTI
(I .
(T
(LTI

(Job Specifications)

(Education Background)

EERRRNNNNR

CERRRRNNNRRRRNRNNRE

(Professional Experiences)

DP (IIII1D )
Pass [11]

um  org

2.75 11N

JUIIIIIT]



HINRRRNNNNRRANNNNNREDD

(Competencies)

11110 1111 I
(Knowledge) (Skills) 0 /d0IIITIn
(Mental Abilities/Personalities)

- - LTI - I
[TITITIIIIIIII0ITd Microsoft Office -
I - T , T
(ITITITITd (I (IITT (11111
O T
IO I
- - I /
I I
I - I
(IIIITIITT] - I
[T 0 (Others)
- O TITITT BC Account [T

(I [IITIITIT] (I

(Prepare By)

(Approved By)

(Acknowledged By)



JD-AC-003 ?2777?27°27070727°270707°2-727077

I ( ITIIIITIIT] - I ( Accountant purchases
oo ) (1T 111 )

1 1 I 1T

I I IO G3

M 1n m

(LTI T I (Job Purpose)

1. I ,
IRNNNNRNRNRNRERERED IRNRNRNRNRRNRNRRNRNRY (CTITTTITTITTTIIT]
2. MM I I

T T T T T T T T T T T T I

3. MMM ERRNNNNNNNN RN RRNNNNRNRREEE
INRNRNNRNNRNRNERN
OO (Key Responsibilities)
RRNNRNNNEN / RRRNNNNNRRRRREEED RRNNRRRRRRRRRRARE)
(I (10 ERRNRRERN

(Key Responsibilities and Activities) (Key Objectives) (Performance Indicators)



(LTI
(LTI

(T
(I
(LTI
HERNRRNRRNARNRRNNE
(1T

- T
HERNNRNNRNRRNRRNIN
1

- T

- U
(LT T
INERRRNNNNRNED

(T T
o

(T T
(I 0
HERNNRNNRNRRNRRNIN
oo 0o
(T

I1m 2132-10-00

INERRRNNNRRNED

o O

(LTI

(T T
(LTI

(T
(T T IITIITT
(LTI
o 0 0

HERNNRNNRNNRNERNNE
(1
I
(11

I
0 50

IRNRNRNRRNRNRNRERY
NIRNNRRNERRN

T
HEANNANNANNRNENNE
I

I
(CITTITTTTITTT T
HERNNRNNANRRNERNNE

i O



(LTI
(LTI

(I
m /
HERNRRNRRNARNRRNNE
0

HERNRRNRRNARNRRNNE
(LTI

HERNRRNRRNARNRRNNE
(LTI

- T
IRIRNRRRRNRNRNRNRD
Enany
(T
0

- O
IRNRNRRNNRRNRNRNRY
(I

(T T
(T T
(IO

(TIITTI T TITIITT
IRNRNRNNRRRNRNRERD
NI
(T
(I

NERRRNNRRNRNRRNN

- I
(LTI
(T
o

IRNRNRRNNRRNRNRNRY
([T
NERRNNRNERE
T
(LTI

{1

- O
(T
(11

- O
(T
(LTI

(T T
(LTI

- I
(T
(LTI

(LTI
(T T
o

HERNNRNNRNNRNERNNE
(NERRRRNERRRN
I
(LITITITT]
HERNNRNNANRRNERNNE
m

- (T
I
HERNNRNNANNRNNRNEE
T T
(LTI

I
I
(LTI
HERNNRNNANRRNERNNE
IRNRNRNRRNRNRNRERY
0

- T
(LTI

T T
(1111

I T
T
(NERRRRNERRRN

T T T
0 50




HERNRRNRRNARNRRNNE HERNNRNNRNRRNRRNIN
am [ INERRRNNNNRNED
(11
(T T IITIITT
(I
(LTI -
(LTI (TIITII T
(1 (I
(T
(LTI

111 o EERRRNNRRRNRRRNRNED
T i
I
m
T
I
I Internet
I
am .
I
(ITII1]
PRPR?????22??7????727272727227°2?27?7
T /I /O] (Major Challenges)
ARNNRRRRRRNNNNENN I
- I /OIII
- [T MO m
- MM T 1110
T IIIIIIIIIO (Subordinate's Responsibilities)
(ITT1T] (Position) T

(LT

(T (Item) NENRRNNENRRNRRERN

HERNNRNNRNNRNERNNE
([T
I
I
(LTI

T
I T
T
(LTI

(Financial Responsibilities/Authorization)

(Amount/Authorized level)


https://km.nopadol.com/books/ac/chapter/wi

HRNRNRNNRERN I I
(Own Decision) (Consulted by Superior) 1111
(Superior Approval)

IRNNRNNRNNRNNRNNRRNRRNREND (Working Relationship)
T / (T iy
T 0
0
MO - nnnny
(GR) (I m
(T

(TIITTI T TITIITT
(LTI

(LTI - I ' (IERRRNNERRRN
(LITIITITTT] .
NERRRNRNRRRN PO NERRRRNRRRRN
(T
o
- T

(ANRRRRNNERERY - I , (NERRRNNNRRRN
(LITTITTITTT] .
(I PO
T
o

Supplier - I , (NERRRNNERRRN
(LIIIITITTT] )
(I PO
(T T
o
- I
(T
- T
(mm )

[T (Job Specifications)

(MTTIIIIIIO (Education Background)

- [T (LTI ([TITTTTIT] 2.75 01110

(LTI /T /O
(Certification/Licensing)



HINRRRNNNNRRRRNNND (Professional Experiences)

- T 11 / I
gl iR RERNRRNRNRNRNRNRARNRRRRRRRRRRRERERY
- I T T T T T A T T T T T

(LTI LI I IT (Competencies)
I 11 I
(Knowledge) (Skills) 00 /d0IIaTIn
(Mental Abilities/Personalities)
- - OITITTTTTTTTTTTTT] - I
T Microsoft Office 1111
(T HERNRRNERN HERNERNN - LTI
- I
T - T
(T -
- I
T I
HENRNRNRNRRRRRNNE]] -
(T EENNNRRNNNNNNNNEE
I
- (I /
I
- I
- T
[T 0 (Others)
- OO T BC Account TTTTTITTTIITTIIIIIIIIII
T TTITTIIT] T
(Prepare By) (Approved By) (Acknowledged By)
(e ) (et ) (et )



JD-AC-004 2777?27°2707072727077-
P707070070707077

(LTI ( (I - [ERNRRNRNERN ( Accountant Expense
oo ) (LTI 11T )

(1 (1T 1T (1T

(I (LTI (T G3

1N (n n

[ERERENNNRRRRRNRRRRENENN (Job Purpose)

1. MMM /OO

(I (I [T

2. I

ENRRRRRRRRRRNRRRRNNE] O

3. I

4. T T IO T O T
T
IO (Key Responsibilities)
I / EENENNRRNNNNNNNNNE I
I 11 (ITIIT0
(Key Responsibilities and Activities) (Key Objectives) (Performance Indicators)
(T - T -
Supplier Supplier IO
T I
11
T
ITTIITT
- [T
T
11
I

(T T
0
HERNNRNRRNRRNRRNIE
(LTI
(T
0




(LTI
(I

(LTI
HERNRRNRRNARNRRNNE
(LTI

(LITTITTITTT] /
(LITTITITTT]

(Key Responsibilities and Activities)

TIIITIID Statement
I
([IITITIT

- T
(T » LI
(LTI
(T
(I

T T
LTI
IRNRNNEN IRNRNRENEN
Pass 111 (IO 099)
- (T

Supplier

LTI ITTTITTTd

(11

LTI T

0

(T T
o
HERNNRNRRNNRNRRNIE
Enany

(LT T
(I
(T T
(TIITII T
(I

1
(Key Objectives)

- (1110 Statement
(I
T

NI

(ITTTITTITTTTI0TTd
(I IITTTTITIIaT

[ Statement [IT111]
- T
Statement
HENNRNRNRNNRNRNEN
HENNRNRNRNNRNRNRN

I
IO
11 Supplier

IRNRNRNRRNRNRNRERY
(1111

T
I T

(111 Supplier
O
T

T
T
(LTI

T
(LTI

(Performance Indicators)

T T T
o [T

T
0 50




(LTI
(LTI
(T

(ANINRRNERRRNERERY
(LTI
(LTI

(LTI
(LTI
IRNNNNRNRNRNRERERD
(I

NERRNNNRRNRNRRNED
(LTI
(I
NERRNNNRRNRERRNN

- O

g /
T
M (OITmd )
IRIRNRNNRNRNRNRERD
(I

(T T IITIITT
(LTI
IRNRNRRNNRRNRNRNRY
oo 1o
(TIITTI T TITIITT
(I
oo 10
(T
(LTI
(LTI
EIRRRNRRRRRERERN

(I
[

(LTI
(1T

(T
(T T IITIITT
(LTI
IRNRNRRNNRRNRNRNRY
(T T
(LTI

BC

I
I
I
ERRRNNENRRNERER

I TITTITT
T
(1111

I T

HERNNRNNANRRNERNNE
0 I
I TITTITT
(T




(LTI
HERNRRNRRNARNRRNNE
0 +00
(LTI
(LTI
(LTI
IRNNNNRNRNRNRERERD
0

NIRRRNNERE
(LTI

(Key Responsibilities and Activities)

ANRNRRNNNERN
((RRRRRRRRNRE

(LTI
(T
(I
(1T

- T
am .
(T
(T

- O
IRNRNRRNNRRNRNRNRY
INIRRRNNERRNEEN
(10

(T T
m

(T
INERRRNERERN
(LTI
0 (OIIm )
(T
(CITTITTITTT]

(1
(Key Objectives)

T
T
T
HERNNRNNRNRRNRRNEN
T
(LTI
Payroll

I
(T
(T
(LTI
(1]
(T
INERRRNERERN

(T
(T T
INRRRRNERERN

(T
INERRRNERERN

22272222222222222222222222222?

(011

SO

)

- T
I
I
EENRRNNNERN

IRNRNRNRRNRNRNRERY
I
T
0 50

(LTI

(Performance Indicators)

I
(LITITITT
HERNNRNNANRRNERNNE
ERRRRREERN

(o OIIn

EERRRRNERN

(Major Challenges)


https://km.nopadol.com/books/ac/chapter/wi

- [T T T T T

- T /I
- [T [IINNNRRNRENNNRNRRRNNNNRNND
- M I
T IIIIIIIIO (Subordinate's Responsibilities)
(111 (Position) I (Job Scope)
TTTTITITIIIT (Financial Responsibilities/Authorization)
(11T (Item) O (Amount/Authorized level)
MIIIIIIIIm IIITITIIT] I
(Own Decision) (Consulted by Superior) 111
(Superior Approval)
T (Working Relationship)
I / (IO (1T
ITTTITTITTaTIaIT 0
0
I - I1Im
TTTTITTITTITIIIT
111
- IIIIIIIIII , I
Statement [TT11T]
- (1110 Statement [IT] GL
[T IITTTTITIaIaT
11 0 0IIIm
I - IIIII1m . I
IIIIITITT] )
I I
T
(ITTTITTITTTTI0TTd
0
(T
I

(LTI



ERRNNRRNN - I NERNNRRNERRN
0 [T Pass 1]  (
11 099) (T

(T T IITIITT
nnin
(I

(I
(IRRNRNNRNRRRRNNRN

(T T
(TIITTI T TITIITT
0 /IO

(T
(LITTITTITIT] (
(I
0 /I )

(IO - (T TTTTTTT 11
Supplier

Supplier - [T , (IERRRNNERRRN
(LITTITTITIT] .
HERNNRNRRNRRNRRNIE (LTI
(T
(LTI

T

o, [T 0

{1 (

NERRNNNRRNNERRNN ),
(LTI

(TIITIIT T
m ., OO ) (NERRRNNERRRN
I

(T T
0
HERNNRNNRNRRNRRNIN
0

(LTI ITTTIOTT] (Job Specifications)

(I (Education Background)

(LTI (LTI ([TITTTIIT] 2.75 1110

ITIITIITIT] [T /OITITIT]
(Certification/Licensing)




HINRRRNNNNRRENNNND

(Professional Experiences)

(LTI I I T (Competencies)
I 11 T
(Knowledge) (Skills) 0 /d0IIITdn
(Mental Abilities/Personalities)
- OITITITTTITTTTTTT] - T
O Microsoft Office -
(T - T ) IO
I T T 1111
T T
T I
- - I /
T I
HENRRRRRNRNRRRNNE]] - I
T - (T
RERNRRRNNRAIN 0 (Others)
- QIO BC Account TTTTTIIITIITIIIIIIIIIIO
I I T
(Prepare By) (Approved By) (Acknowledged By)
(e ) (et ) (et et )
OI00 e A [ovooan, IO e A A MO0 e A Y



